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Procedure:

Upon written order of the Admin 1 : t rat lye  . it, ci;; O ,   (' i 1I   ,' Ourt t'(' t' ttrdK

trial,,   I' 0 111", I I.! i(`) al nutlet'   I Ilt'   i1 • 1 or 1111 

1 .     Retain  . 111( 10 t I Il I to  \'   the original ctmipI lint   ,)r i)'  i. 1 t. ic111 ,   1' 1 as !

ordt' r ,   •1u( lirmen 1 or dk orae Iii

i,)  All civil actions
n

h )  All   -mall claims actions 1 / J oyd

c )  All special proc' ee( 1in;' s

d )   All juvenile i) r,)(' et' ti i t , :.

e)  All probate 1) 1' oc' eed 1 n#'':,

Also ret: iin illdel inl te_lj_  all ln\' t• ti ! oris':;  : illd ai P ' U isemollt :.  illl i

decrees of dist ri 1) u1 ion in l) 1' oh: t t t ltrt) rt' t' t': i n' f, o .

2 .     Retention of all cl( lc' unit' nt :-.   listed in l):' I' a',` la,, u i  !  I   , ihove may l!•'  hv :

a )   Preservation iii original Iorm;

1) )   1` 11111;;  original WIIII  (' 4 II llt'   i' t•, I, l' t14' 1' ;     f'

c' )  Mic' ' oI i Imin;;   ( in drip 1 l ,'.; It' ) ,   ltroVttit ' d I I lul l '   (, I   : ti' c hiv, 11

cqu: i l i t y .

At t or ori gi na I do( union t I :.   I i l ed t ' r ill I t i"' I t i , l!'' ti ,   i t ratty 1 '    It'•,-

troy' c'( 1 Unless ordered to It'  ( feI1vt , ( d to 1Ito 1tl:; ltt  .` ItlIcr It1 :;' r) 1' 1t.': 1l

Society .

3 .     All docket and  • 1ii( l11It' 1l1 1) 1 o1.:,  ,' i' n(' t' I' ll 111},   1I1,   nii      ' i l iiia '(!  iir) t' ll' ltt"' I,:;

may be microfilmed 1i1 duplicate ,   lrm' t)' vitlt' d til,    1111„   I .,  t) i i ! t' Ili '.' tti

quality ,   and the original docket and  , jndrmeI, I book tilt`,!  tl, •, l i")?, o( t ,

4 .     A master Index should h.'   t' e t a i lit'((  In of i r i Il i i 11 1. t.   II n( t

book   ( showing oUst'      and  (' a:,('  name each yt : tr as i ''   1r,

existence,   . it should be ittit iatt', i  :` nd ict' at cui' Ot'', 1 .

Al I   ( tt her records of c I '  i I ac ( ions ,   inc l 1!: 111:"  t ' it 11, 1 I  ,  : tial  .• Lt'; i' t'-

i'. ihh] t'   1'(' t O1' ds,   n) ay lit'  III :, i 1' ttye( i ,     i i r(' t' Mt'(; l I.'   I : Ills

erased and loused .

c:; .     Tapes may be oras('(  only uiltit' r I he direct 1± i) t  ,'+- i ., l ctil of 1 h('  (. 1 ) ,' 1':

il the district court of his / her ci(' oirat' t'.

7 .     Each c' lt' i' k of the district   ('Out' 1   . . I1:  11 r„ i  ' t t ,   „ i,   Il;,   a , t ;) rht' d

report form,   to the t, 1' i111   ('( till' I adllli '11t ratt' i'   , nnilt' diatel ?,'  a  `.(' r '• e,;

of  ,' c' coI' ds is disposed 3, 1 or d( ., 1

i .     6tihon the Idaho St ai e iIi ., i t, r' it':) 1   .' e(  i (  t ',   11. , 1'. .   fol'  tilt,,,    rt cord ,

I) t' lirg disposed of ,   the iu',) t' ta131r','

a )  Not i fy  ( i: li','  itrl 11 :,,     1 : 11 ('  . 1i , hivi ., l ,   ;>',.)  l;( ,, f   ;; t ' 1 + ”  ;; t . ,

Boise ,   Idaho ,   o1 the nnincliet'  of t_`'('' O";  \ ( ' l1  \' l I i ma i d I ')  hey.

u1)   files for the Sooit' i ',' .

h)  Prepare a m' uft' i' t   ( 2 t 1) l ," It'   I or  ', IMF.   I i aril  ') 11t'

lilt'  1h Sok. it' Iv )     f  : 111 t': 1>;('.,   lt)  i•, '  II': lil'' It' 1' mmI ,   11 :, f I ' I Iht'

c': ISt' t hr'  :; 11O1' 1.   I it I     ( it' ,   Simi i I h  \' r;  . 1( 4131 :: ) ,   1 he   ' , a r

case was I i I (' cl and I h('  I'(:.,  numi, t ' i'   in c', In i (' li t, 1,''  ( 7, 1. t'  w' U, '  0t. ort- it .
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c)  Pack the cases in the boxes in nunrc r• icaI sequence and on the

outside of the box writ o

1 .   Number or hcc

2 .  Number of cases stored i n the box  ( icy ,   numbers

1 - 45)

3 .  The year or years o I the f r I i ag dat car;  of the

cases stored  ( icy ,   1020- 1922 ) .

nom/

Dated:      o/€ s'r

i

4.  /

17<
r,  Cou rtdTi ti i stra t, c       ---


